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SERVICE DESCRIPTION

1. Assists in revisions and corrections to the Social Emotional Work Plan yearly

for the Policy Council’s final approval.   

2. Completes three global observations; 1) between September 25th and before 

November 1st, 2) during the month of January, and 3) mid March thru mid
mid April, for every Head Start classroom as well as Head Start Partners.
3.   Meets with the Education Coordinator soon after each global.     

Meets with   Child Development Manager and Education Coordinator to review suggestions for any classroom recommended modifications after each set of global observations.  This meeting will include consultation on any referred children.  
              4.   Meets with Education Coordinator during on site visits and with

                    Family Support as needed.  
5. Be on site at least once a month to consult with staff and parents. Offers informal consultation for families and teachers.  Provides 
documentation (with consent) for records.  Provides information,

education, strategies and or resources that may be needed for families

or staff.
              6.   Encourages activities and training that give staff and families

 a more inclusive insight into child growth and development,  
 an appreciation of individual differences, and a need for children to have a 

 supportive environment. 

7. Provides information, education or resources that may be needed for: 

individual  observations and team meetings on referred children.

               8.  Will provide copies of observations and recommendations to Teachers on 
                     site and to the Social Emotional Coordinator(Education Coordinators).

               9.   During on-site visits, Social/Emotional Consultant will meet with referred 

child before consultation staffing. 

10. The Social Emotional Consultant will review all assessments, pertinent 

information, and parental release before scheduling an observation on a

referred child. 

11. The Social Emotional Consultant will schedule an observation and speak 

to the teacher of each referred child within 10 days of receiving the

required paperwork.

12. After completing the observation and filling out an observation form, the 

SEC will send the original of the form to the Social Emotional Coordinator

prior to consultation staffing.

13. The Social Emotional Consultant will participate in a Consultation Staffing 

(with parents, teachers, staff etc) to develop a collaborative written plan of action including goals, strategies for home and school, and recommendations

for community services/resources.

Please refer to general contract for information regarding all other contractual

Information and agreements.      
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REFERRAL DESCRIPTION

1. All pertinent assessment and other relevant information about the referred child are given to the Consultant after consent is given by the Family/Guardians.

2. Within 10 workings days of receiving the consent and any other pertinent referral information, a classroom of the child will be completed and documented with a Social Emotional Observation Form.  (Several are available)

3. The original of the Observation Form will be submitted to the Social Emotional Coordinator.  Within 10 working days a Consultation  Staffing will be set up.

4. The team, including the family or guardians, the teachers, the consultant, education managers, and any other pertinent staff, will develop a collaborative written plan of action utilizing appropriate community resources and strategies for home and school.  The Family/ Guardian will be given a copy of the notes and written plan of action. 
5. The written plan of action will include , but not be limited to:


a. Specific short and long term goals and strategies for the classroom and for 


home.


b. Date to begin


c. Responsible persons


d. Action review date


e. Any community resource or referral information needed.  (Referral lists are 


provided.)

  
The written Plan of Action will be implemented no later than thirty (30) days 
from the time the referral and consent forms were received by the Social 
Emotional consultant.

6. Follow up observation/consultation during on site visits.

This agreement covers consultant services only.  This does not include any direct services that the contractor and families choose to employ outside of the head Start environment.

Please refer to general contract for information regarding all other contractual information and agreements.
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